
 

How to Cancel or Delete your Room Booking 
 

To cancel your meeting, go to plaza 
 

 
 

 

 
 

 

Click Your Current 
Booking 

A list of all your 
room bookings 
in Plaza 

Tick the box of 
the meeting you 
want to cancel 

Click Delete 
Selected Items 

Click OK 

Step: 1 

Step: 2 

Step: 3 

Reminder: If you asked for a room setup, please let facilities@kwantlen 
know that you have cancelled you meeting 


